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** APPLICATION FOR ENROLMENT **

** APPLICATION FOR ENROLMENT **

Child’s Name : 

( IN BLOCK LETTERS )   __________________________________________                                                                       
Surname/Family Name

 Christian/Given Name

Please include a photograph of your child, a copy of your child’s previous school records and payment for the registration fee.
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1. CHILD’S PARTICULARS

Surname                                           Given Name                                                  Male      (











Female  (
Date of Birth _____________________ Nationality _________________________________

Passport/IC No: ___________________Language(s) spoken ________________________
Child’s Immigration Status:
(  Permanent Resident of Singapore





(  Dependant Pass Holder





(  Student Visa

Language spoken at home _____________________________________________________
Previous School(s) attended ( to include Nursery / Kindergarten )           Date              Grade
a) _________________________________________________________________________________________
_____________________________________________________________________________________________
b)  ________________________________________________________________________________________
___________________________________________________________________________________________
2. PARENTS’ PARTICULARS
Father’s Particulars

Surname _____________________ Given Name ____________________ PP/IC No: __________________

Nationality ( Father ) ____________________________ Date of Birth ________________ (dd/mm/yyyy)
If Non-Singaporean:

Father’s Immigration Status:

(  Permanent Resident of Singapore
(  Dependant’s Pass Holder

(  Employment Pass Holder


(  Work Permit Pass Holder
Mother’s Particulars

Surname _____________________ Given Name ____________________ PP/IC No: __________________

Nationality ( Mother ) ____________________________ Date of Birth ________________ (dd/mm/yyyy)
If Non-Singaporean:

Mother’s Immigration Status:

(  Permanent Resident of Singapore
(  Dependant’s Pass Holder

(  Employment Pass Holder


(  Work Permit Pass Holder
Father’s Occupation _________________________________________________________________________
Name of Firm _________________________________________________________________________________________
Business Address _____________________________________________________________________________________
Business:  Tel. No: ___________________________________  Fax No: ________________________________________
Mother’s Occupation ________________________________________________________________________

Name of Firm _________________________________________________________________________________________
Business Address ______________________________________________________________________________________
Business:  Tel. No: ______________________________    Fax No: ____________________________________________
Residential Address ___________________________________________________________________________________
Residential: Telephone ______________________ Fax ______________________  H/P __________________________
Email Address _________________________________________________________________________________________
School fees and Expenses will be paid by ( Company / Personal ) ________________________________________
Correspondence to be sent to ( Business / Residential Address ) _________________________________________
Probable length of stay in Singapore ___________________________________________________________________
3. CONDITIONS GOVERNING ENROLMENT AND ADMISSION

TO SAINT CLARE SCHOOL  ( ST CLARE )

a) Enrolment, admission and continuing admittance shall be conditional upon payment of the prescribed fees, in accordance with the rates and terms determined by ST CLARE and any other conditions in force from time to time.

b) Enrolment and admission to ST CLARE shall be by application on the form provided.

c) If admission to ST CLARE is consequent on a place being available, such admission shall be determined by reference to a reservation list, which shall allow for selection by earliest date of reservation.
d) Registration on a waiting list does not guarantee a place at ST CLARE for the term for which the application is made. ST CLARE will allocate available places strictly according to the position on the waiting list, commencing at the top for any particular term.

e) ST CLARE reserves the right to refuse enrolment and/or admission to any applicant at its sole discretion.

f) (i) Term fees are payable for each full term without deduction, no later than 14 days prior to the     

           commencement of each term, or immediately on receipt of invoice, whichever is the sooner.

(ii) A late payment fee of 5% of the term fee shall be payable for each month or part thereof that such fee remains unpaid.
(iii)  ST CLARE reserves the right to refuse admission to any student whose fees remains unpaid at the     end of the third week of any term, unless otherwise agreed in writing by ST CLARE.
g) Notice of intention to withdraw a current student from ST CLARE shall be given in writing 14 days prior to the commencement of the following term excluding school holiday periods.  

h) It is advisable not to submit withdrawal notification via your child / children.

i) Verbal or provisional withdrawals cannot be accepted.

j) Quarterly fees, either paid or due and payable, are non-refundable irrespective of whether the student completes the term.

k) Any notices given to ST CLARE shall be in writing and signed by the original applicant.  Any notices given to the applicant shall be in writing and signed by the Principal and sent to the last address given by the applicant.

l) Continuing admission to ST CLARE, where applicable, is conditional on the student being the holder of a valid and current Student Pass issued by the Immigration Department of Singapore. The applicant agrees to notify ST CLARE immediately on any change in status of a Student Pass.
m) In case of medical emergency where the Parent or Guardian cannot be reasonably contacted to give consent, the Principal or her/his delegate may: authorize the medical examination of the student, the calling of further medical or specialist advice, and the removal, if necessary of the student to a hospital or nursing home. The Parent or Guardian agrees that any costs incurred by ST CLARE in relation to such examination, care or treatment shall be at his/her cost and ST CLARE against any costs so incurred.

n) The Parent or Guardian agrees that any books, learning materials or other matter taken home by the student shall remain the property of ST CLARE unless otherwise agreed, and that such property shall be given proper care and attention, failing which in the event of any damage or loss, the Parent or Guardian shall reimburse ST CLARE to the extent of the full replacement value.

o) Student shall confirm to any school rules pertaining to the wearing of uniforms.

p) No Parent or Guardian shall send a student who is suffering from or evidencing any signs of fever, influenza or communicable, contagious or infectious disease to ST CLARE and ST CLARE shall be required to exclude any such student from ST CLARE under part IX of the Schools Regulations of the Education Ordinance, 1957.
4. SPECIFIC INDEMNITY

(i) The applicant agrees that the student may be included in swimming lessons, educational, outings, physical education and extra-mural activities whilst he/she is attending ST CLARE and that in the event of any injury to the student or damage to his/her property, the applicant absolves and saves harmless ST CLARE and its staff from any liability, whatsoever, in respect of any such injury or damage.

(ii) Notwithstanding (i) above, ST CLARE and its staff shall exercise their duty of reasonable care in relation to the supervision of any student.

The applicant, by signature hereunder, I certify that all the information provided above and attachments are true and correct I certify that all the information provided above and attachments are true and correct, having read and understood the provisions contained herein, agrees to the terms and conditions contained in the Application For Enrolment and Standard Student Contract.
Signature _____________________________________________          Date _____________________________________

Parent / Guardian

FOR SCHOOL USE ONLY

Date Received ____________________________    Offer Made _____________________________________________

Fee Paid __________________________________   Commencement Date ___________________________________

Signed ____________________________________






Photograph
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Saint Clare is committed in maintaining the confidentiality of the students’ personal information and undertakes not to divulge any of the students’ personal information to any third party without the prior written consent of the student. Students’ particulars are solely for the purposes of completing course submission.
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